
Standing Instructions

Citi Bank



Standing Instructions Guide
1. Login to your mobile app

2. Click on “Payments”



3. Select “Transfers”

4. Select “New payee”



5. Select “Local Non-Citibank Account”



6. Input Payee name, account number and select the bank



7. Confirm the Payee information



8. Click on “Make Payment/Transfer”



9. Select the newly added payee

10. Input transfer amount



11. Enable the “Set Recurring” function



12. Select the frequency (Set an end date if needed)



13. Confirm the transaction details and click on “Pay” once done


